
 

Author: Bursar 

Reviewed: August 2023 

Next Review Due: August 2024 

Scope: All Schools 

 

  

 
 

 

PRIVACY NOTICE FOR DBS APPLICATION 



 

 1 

BROMSGROVE SCHOOL 

PRIVACY NOTICE FOR DBS APPLICATION 

1. PURPOSE OF DBS PRIVACY NOTICE 

Bromsgrove School is a "data controller".  This means that we are responsible for deciding how we hold 

and use personal information about you.  You are being provided with a copy of this privacy notice 
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1. Title, e.g. Mr, Mrs etc.  

2. Name (including previous names and the dates those names were used)  

3. Address  

4. Previous addresses for the last 5 years  

5. Date of birth  

6. Town & Country of birth 

7. Your gender  

8. Personal telephone numbers 

9. Personal email address  

10. National Insurance number  

11. Driving Licence number  

12. Passport details  

13. Other forms of identification as set out in DBS guidance to evidence identity or address  

14. Scottish DBS Number (if any) 

15. The post / reason why you require a DBS check  

16. Which organisation requires the check  

17. The type of DBS check you are requesting  

18. We will ask you if you are barred from working with children  

19. We will ask you to sign the application form to state the information you have provided is true and 

accurate  

4. HOW IS YOUR PERSONAL INFORMATION COLLECTED 

For DBS purposes, all the data we collect on you will be provided by you only, either in document format 

or verbally. 

5. HOW WE WILL USE INFORMATION ABOUT YOU 

We will use the personal information we collect about you to complete a DBS in our role as a registered 

body with the DBS. 

We need to process your personal information in this way to obtain your DBS criminal record certificate. 

6. 
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9. 
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You have the right to make a complaint at any time to the Information Commissioner's Office (ICO), the 

UK supervisory authority for data protection issues. www.ico.org.uk 

14. DBS CONTACT INFORMATION 

The Disclosure and Barring Service have a number of privacy statements which can be found on their 

internet web-site via the link https://www.gov.uk/government/publications/dbs-privacy-policies 

DBS customer services, PO Box 3961, Royal Wootton Bassett SN4 4HF 

Email customerservices@dbs.gov.uk 

DBS helpline 03000 200 19 

https://www.gov.uk/government/publications/dbs-privacy-policies

